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UC Riverside Department of Political Science
Graduate Student Travel Funding Policy
(Updated April 28, 2025)
Dear Graduate Students,
The Department of Political Science supports graduate student professional development by providing limited travel funding to assist with costs associated with attending and presenting at academic conferences. Please review the following policies and procedures:

Eligibility
· First-year graduate students are not eligible for departmental travel funding.
· Funding is available to Political Science graduate students in good academic standing beyond their first year.
Travel Funding Amount
· Each eligible graduate student may receive up to $800 per academic year to offset travel-related expenses. Amount contingent upon funding availability for the year.
Requesting Travel Fund Approval
Prior to making any travel arrangements, students must:
1. Email Lorena Jaramillo (lorena.jaramillo@ucr.edu) in advance and provide the following:
· Name, dates, and location of the conference
· Indication of whether you are presenting (attach acceptance notice or panel information if available)
· Estimated costs for registration, travel, lodging, and meals
2. Await confirmation of funding approval. A confirmation email will specify your allocation amount.
Making Travel Arrangements
After receiving approval:
· Conference Registration and Membership Fees:
Contact Candice Jenkins (candicej@ucr.edu) for assistance with purchasing conference registration and any required memberships.
· Airfare:
Email CHASS Travel (chasstravel@ucr.edu) as soon as possible. They may be able to book flights directly, avoiding out-of-pocket costs.
· Concur Travel Setup:
CHASS Travel will assist with setting up your travel in Concur, which is required for any university-sponsored travel. Students must work with CHASS Travel to set up a trip prior to travel and complete an expense report after returning, including all required receipts.
Reimbursement
· After travel, submit all receipts to chasstravel@ucr.edu for reimbursement processing.
· Be sure to retain and provide original receipts to ensure reimbursement eligibility.
Additional Funding Opportunities
· Students are highly encouraged to apply for additional travel support through the Graduate Student Association (GSA).
Details are available here: GSA Conference Travel Grant.
Special Note for WPSA Participants
· Students who attended the recent Western Political Science Association (WPSA) Conference and have not yet exhausted their department travel funding may request reimbursement for up to $800, subject to available balance and receipts.

Please plan ahead and contact the appropriate staff early in your travel process.
If you have any questions regarding funding balances, please reach out to:
Amy Yin
Financial Analyst
CHASS - Economics & Political Science | University of California, Riverside
📍 4135 Sproul Hall, Riverside, CA 92521
📞 (951) 827-3865 | ✉️ amy.yin@ucr.edu
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