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Employment Eligibility Checklist

• Academic eligibility should be determined before an 
appointment is made. Salaried ASEs and GSRs are not eligible 
for employment if they are not academically eligible and/or 
able to enroll in units. 

• GPA – Does this student have at least a 3.00 GPA?

• Holds – Does this student have a hold preventing enrollment?

• Enrollment – Is there any other reason this student isn’t enrolled in 
units?

• Quarter count – What are the limitations for teaching title codes?

• FTE – Is this student over 75% FTE in combined appointments?
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GPA – Does this student have at least a 3.00 GPA?

• Where do I check GPA?

• The Degree Audit is the fastest place, but Graduate Division does 
send quarterly reporting about GPA. GSRs and salaried ASEs must 
have at least a 3.00 GPA to be employed. Do not appoint if the 
student doesn’t meet the minimum GPA requirement!

Go To:

Enter SID:

Check GPA:



Holds – Does the this student have a hold preventing 
enrollment? 

• How to I check for holds?

• The Degree Audit is the fastest place, but Graduate Division does 
send frequent reporting about holds. GSRs and salaried ASEs must 
have resolved holds before they can be appointed. Fee Remissions 
and GSHIP payments are dependent on enrollment!

Go To:

Enter SID:

Check Holds:



Enrollment – Is there any other reason this student 
isn’t enrolled in units?

• What are some common enrollment issues?

• Timetables to oral qualifying exams and/or Completion.

• Students with these types of holds are notified by Academic Affairs 
on how to resolve.

• Watch for delays! The student or the Grad Advisor may take time to 
resolve.



Enrollment – Is there any other reason this student 
isn’t enrolled in units?

• How do I know if the student is enrolled?

• Check on SFAREGS in Banner...



Quarter count – What are the limitations for 
teaching title codes?

• APM 410 – Total Length of Service

• The exception…to the exception

• UCOP increased quarter count to 21 for teaching title codes 
during COVID, but this may no last forever.

• Are TA appointments after 18 quarter affecting departmental 
ability to recruit new student?



Enrollment – Is there any other reason this student 
isn’t enrolled in units?

• How do I know if the student is enrolled?

• …confirm with charges on TSAAREV.



FTE – Is this student over 75% FTE in 
combined appointments?

• 50% FTE is the limit. Exceptions are allowed, but first ask the 
department.

• The graduate coordinator of the student’s home 
department should be contacted first to confirm the 
student’s current appointments.

• The graduate advisor of the student’s home department 
needs to know about additional employment, which 
cannot interfere with academic pursuits.

• Prorated remissions will be require payment from all 
departments the student is working for if there is a 
combination of fee remissions eligible employment.



Holds – Does the this student have a hold preventing 
enrollment? 

• How to I check for holds?

• You can also view holds on SOAHOLD in Banner. 

Go To:

Enter SID:

Check Holds:

Type “SOAHOLD” 
in the Search:



Intracampus employment

• Do no appoint a student without first asking the home 
department’s Graduate Coordinator.

• Review the Over 75% FTE report for students who have 
multiple appointments in different departments.

• Contact the student to provide details about additional 
appointments, including supervisor’s name.

• Communicate with your department’s personnel 
representative to confirm additional appointments, or 
unusual FTE. 

• Work together to resolve issues! 



Reporting

• Remissions no Payroll: Student has remissions in Banner but may not have an appointment 
in UCPath. It looks like a few of these may be in process. If there are any potential delays, 
please contact your personnel representative to process an off-cycle payment.

• Payroll no Remissions: Student has an active appointment in UCPath over 25% FTE, or 
multiple appointments totaling over 25% FTE, but no remissions in Banner. Please be aware, 
I only pull subcodes for regular fee remissions in banner. If your department is paying via 
DGIA or grant funding other than fee remissions, it may not show up on this report.

• Over 75% FTE - Departments may appoint students up to 75% FTE without exception 
from graduate division for 2022-2023. An appointments over 75% FTE must be reduced.

• Enrollment holds – Students should be contacted by departments to resolve holds prior 
to employment. Employment can be terminated if the student is non-responsive, because 
they are ineligible for employment if they have an enrollment hold. At this point, if 
a student has not responded regarding an enrollment hold, their employment needs to be 
terminated and their remissions removed from GradESS.



Coming Soon (and already available)

• New Employment Handbook

• Updated policies accounting for new contracts

• Updates to website to reflect changes

• New English Pronunciation policy

• Excludes requirement for those students who have a 
Bachelor’s degree from an English Speaking Institution.

• Time and Attendance System (TARS) Job Aids

• https://graduate.ucr.edu/graduate-student-
employment#time-and-attendance-reporting-



Thank you for all you do!

Patrick Napier patrick.napier@ucr.edu


