Office of the Assistant Vice Chancellor and Dean of Students

Position Description: Student Assistant I
(Working Title: NASPA Undergraduate Fellowship Program, Intern, NUFP)

· Under the direction of the Student Development Educator, complete three assignments in the area of Student Affairs at UCR
· Attend the National Association of Student Affairs Professional Annual Conference
· When available, attend local Student Affairs conferences

· Regularly communicate with the Student Development Educator regarding assignment completion process and learning objectives
· Actively collaborate with campus departments, student organizations, and related off-campus organizations

· When available, attend and assist with programs within the division of Student Affairs
· Serve as a role-model for R.E.A.C.H. volunteers and other employees within the AVC/Dean of Students office in regards to motivation and initiative on team projects
· Handle sensitive information in a confidential and appropriate manner

· When asked, assist with the projects of the AVC/Dean of Students office
· Duties as assigned

Start Date:  October 1st, 2008




End Date:  June 30th, 2009
Approx: 5-10hrs a week
Hourly Rate:  Volunteer Position
