UC Riverside
Academic Personnel Procedures

Summer Salary Compensation Guidelines for Academic Appointees

There are significant changes to the Summer Salary Compensation Guidelines for
Academic Appointees beginning July 1, 2009. After consultation with the UC
campuses, Office of the President has established new DOS Codes that will enable
more detailed tracking of summer salary payments. These new title code/activity/DOS
Code combinations are effective July 1, 2009. Any summer compensation paid in June,
2009 should use the title code/activity/DOS Code combinations in effect in 2008.

Table 1 Summer Compensation DOS Code Mapping Tool for Academic Appointments,
is a tool to select the correct title code and DOS code combmatlon for each specific
activity. It is found on page 5-6 of these guidelines.

The basic limitations on summer salary compensation for Academic-Year and Fiscal-
Year Academic Appointees remain the same.

SUMMER COMPENSATION GUIDELINES FOR ALL FACULTY

e Summer salary compensation may be paid for employment during the summer
service pericd.

s Summer compensation title codes and DOS codes are based primarily upon the
individual's regular appointment/title code, and the type of activity they are
performing. Consult Table 1. Summer Compensation DOS Code Mapping Tool
for Academic Appointments, to select the correct title code and DOS code
combination.

e PPS Appointment Lines:

o An additional appointment must be created in the Payroll/Personnel
System.

o More than one appointment may be required for faculty receiving summer
salary compensation from more than one department/unit.

o The appointment line in the Payroll/Personnel System should begin with
the first day of the month in which the faculty member will receive summer
salary compensation (e.g., June 1) and should end with the last day of the
month in which the faculty member will receive summer salary
compensation (e.g., September 30).

o The percentage of the appointment should be left blank.

* PPS Distribution Lines:

o Distribution information differs by appointment type. Please refer to the
appointment-specific information below for more directions regarding the
distribution line. _

o Refer to the Payroll/Personnel System (PPS) Guidelines on Summer
Salary Compensation for step-by-step instructions on the PPS processing
of summer salary and additional compensation for ladder-rank faculty.
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ACADEMIC-YEAR LADDER-RANK FACULTY

o Ladder-rank faculty may be compensated up to a maximum of three-ninths, or
one-third of the individual's academic-year annual salary rate for activities
assigned during the summer.

+ The maximum three-ninths total includes all UC paid summer compensation for
summer session teaching, administrative appointments and research ninths.

e Prior to paying summer salary compensation, care must be taken by the
department to ensure that previously paid or scheduled summer salary
compensation does not put the ladder-rank facuity member over the three-ninths

maximum.

+ PPS Distribution Lines

o The monthly salary for Academic-Year Ladder-Rank Faculty in the
distribution line is determined by dividing the annual salary by nine (one-

ninth}’.

There may be several distribution lines corresponding to the appointment
for summer salary compensation. For instance, separate distribution lines
may be required in order to provide monthly compensation at varying
percentages or against different accounts. The following monthly

maximums apply:

MAXIMUMS FOR ACADEMIC-YEAR LADDER-RANK FACULTY

June* Begin Date = Summer salary compensation must not exceed the
June 1 maximum percentage of the monthly salary for June as
End Date = published annually by the Academic Personnel Office.
June 30 [.6316 for June 2009] (12 working days)

July Begin Date = Summer salary compensation must not exceed 100%
July 1 of the monthly salary.
End Date =
July 31

August Begin Date = Summer salary compensation must not exceed 100%
August 1 of the monthly salary.
End Date =
August 31

September® | Begin Date = Summer salary compensation must not exceed the
September 1 maximum percentage of the monthly salary for
End Date = September as published annually by the Academic
September 30 | Personnel Office. [.7368 for Sept 2009] (14 working

days)

* The combined percentages paid for June and September must not exceed 100%
when compensation for both July and August are at 100%.

! In the situation where the Academic-Year Ladder-Rank Faculty member is receiving summer compensation
during June, and that individual has received a salary increase due to a merit or promotion action that is effective
July 1 of the same calendar year, the June summer compensation is calculated at the July 1 (increased) rate.
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Summer Compensation for FISCAL-YEAR FACULTY

With prior approval, additional compensation may be paid for work performed in

lieu of vacation, per APM 600-14.

A maximum of one-eleventh of the faculty member's fiscal-year annual salary

may be earned in lieu of vacation; however the amount may not exceed the

actual number of vacation hours accrued.

An appropriate number of accrued vacation days must be deducted from the

facuity member's vacation accrual, per APM 600-14.d.

PPS Distribution Line

o The monthly salary in the distribution line is determined by dividing the annual
salary by eleven (one-eleventh).

o There may be more than one distribution line corresponding to the
appointment for additional compensation.

Summer Compensation For Non-Ladder-Rank Faculty

APO: 5/2009

Unit 18 appointees (Lecturers and Supervisors of Teacher Education) who earn
summer compensation are not subject to the three-ninths maximum. Per Article
23 of the MOU, Summer Sessions teaching appointments are not considered
part of the regular academic year and do not confer eligibility status for benefits
or retirement, nor do summer appointments count as quarters of service toward
qualifying for an excellence review.

All Unit 18 appointees who teach in the summer are assigned the title code 1550,
regardless of their title code during the regular academic year, and they may not
be appointed more than 100% in any given month.

Unit 18 appointee compensation is subject to MOU Article 23.B. Generally Unit
18 appointees are paid the same percentage annual salary (as of June 30M) as
the percentage that ladder-rank faculty are paid.

Academic Student Employees (ASEs -Teaching Assistant, Teaching Fellow,
Graduate Student Instructor, Associate-In) who earn summer compensation are
not subject to the three-ninths maximum, however they may not be appointed
more than 100% in any given month.

PPS Distribution Lines }

o The monthly salary for Unit 18 Faculty in the distribution line is determined
by multiplying the annual June 30™ salary by the appointment percentage.
Exceptions are possible, as outlined in MOU Article 23.B.

o There is no monthly salary in the distribution line for TAs, they are paid an
hourly rate per MOU Article 24.1. That rate for 2009 is $25.21 and the titie
code to use is 2310.

o Associate-Ins are paid a calculated rate (based on the unit value of the
course) and the first step on the Associate-In salary scale. Contact
Summer Sessions for additional information (2-3044). In 2009 the annual
amount is $34,863 and the title code to use is 1501.

o There may be several distribution lines corresponding to the appointment
for summer salary compensation. For instance, separate distribution lines
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may be required in order to provide monthly compensation at varying
percentages or against different accounts.

POLICY AND PROCEDURAL REFERENCES FOR ALL TITLES

o Academic Personnel Manual (APM) 600-14, Additional Compensation
o Academic Personnel Manual {APM) 800, Appendix 1, Guidelines for Payment of
Additional Compensation to Academic-Year Appointees During the Summer
Academic Personnel Manual (APM) 190, Appendix G, Retirement Contributions
on Academic Appointee Summer Salary
Unit 18 Contract
Academic Student Employees Contract
Step by step Payroll Instructions for summer compensation.
Information regarding post-retirement recall for emeriti faculty can be found at:
tip:/fatyourservice.ucop.edu/forms_pubs/checklists factsheets/returntowork.pdf

O

O O ©

- O

Please e-mail Sara Umali {Sara.Umali@UCR.EDU) in Academic Personnel if you
have any questions.
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