Basic Writing Summer Session 1 & 2

Schedule for Final Exam Day

Friday, August 31st   '07
8:30-8:45: Proctors meet in the WRC to collect exam materials and proceed to exam

rooms by 9:00. 

9:00: Start time: once everyone is checked in and ready to begin writing, note the time, allowing students 2 hours and 45 minutes to complete the test.  
12:00-12:15:  Proctors return to the WRC

12:15: Lunch in the WRC
1:00: Norming session; both lecture instructors and discussion instructors attend

1:45 Grading begins. Readings to be completed by 6 p.m.
Any unfinished business will be done on Tuesday morning. 

Exam grades for your students will be available in the WRC by Tuesday the 4th for your review.  John and I will be available for any concerns you have regarding student grades. 

I encourage you all to submit your students' point totals or S/NCs by Friday the 31st at 
6 P.M.  This will help us to complete student records and fill in grade sheets in a timely manner.  

Instructors who have not reported their students' grades (point totals for the lectures, S/NCs for the discussions) on Friday afternoon must do so by 9 a.m. on Tuesday the 4th.  Laurie must report course grades by 10 a.m. on Tuesday morning.

Thanks, everyone-

km

