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Entertainment Job List

(As of 11/30/05)

NOTE: Unless specific permission is given within the listing, DO NOT CALL about positions or to follow up.

EXECUTIVE & MANAGEMENT LEVEL POSITIONS

GRB Worldwide is seeking a Sales Director for the Latin America and Spain region. Minimum 5 years of sales experience. Strong relationship with clients in Latin America and Spain. Must be fluent in Spanish. Demonstrate excellent communication skills to interact with internal and external clients. Ability to travel. Please send resumes via email to sales@grbtv.com. Please put "Director of Int'l Sales" in the subject line. Min. Salary: Commensurate with experience. 11/30

Film Finance Executive needed at an International Film Financing company in Los Angeles. Duties include building complex financial models for single pictures and slates as well as financial analysis of prospective projects. Knowledge of entertainment industry required. MBA preferred. Email resume and salary requirement to lucas.jarach@grosvenorpark.com. 11/30

Controller needed for fast-growing film production, distribution and financing company.  Candidate must be self-starter with BA/BS in Accounting, minimum of 5 years accounting experience as a controller in film production and international sales. Duties include oversight of all aspects of accounting through financial statements, film ultimates, participation statements, internal accounting controls, budgets and forecasts.  Email resume, salary history to controller_ad@yahoo.com. (No attachments) 11/30

The BWCS Agency is conducting an initial search for candidates for the television department coordinator position. Applicants must have several years experience in primetime television development and/or current programming. Position includes interfacing with agents and clients, as well as detailed tracking of internal and external projects, staffing information, and other marketplace data. A keen understanding of both the general processes guiding development and staffing, as well as the current TV landscape, is absolutely required. Applicants must understand this is a highly demanding position in terms of activity, pace, workload and time commitment. References highly important. Please send resumes to tvjob@bwcsagency.com. 11/23

Entertainment Division of a Global Marketing company is seeking an Executive that will be responsible for Theatrical and Home Entertainment related Product Placement as part of a Major Car Company’s Entertainment Account Team.  Candidates must have Studio and Production experience and sound knowledge of the domestic and international production and marketing of motion pictures and Home Entertainment products.  Must have contacts to various studios and filmmakers.  Should have a working experience of at least 6-7 years with 3-4 years on the Studio or Production side. Great salary for the right candidate! Please send resumes and cover letters to executivepos@hotmail.com.11/9

Department Head – Film Production – Vancouver Film School ‘VFS’- The successful candidate should be an experienced Filmmaker, with substantial industry experience. A proven track record of film credits is a must. Previous teaching or academic admin experience and/or a degree would be an asset. Reporting to the Managing Director and working with other Heads of Departments, you will support VFS educational objectives. Salary commensurate w/experience. VFS will relocate and handle immigration matters for the right candidate. Submit CV in confidence to: Managing Director: Vancouver Film School, 200 – 198 West Hastings St., Vancouver, BC V6B 1H2. careers@vfs.com 11/04
Department Head – Writing for Film, Television & Interactive Media – Vancouver Film School ‘VFS’ - The successful candidate should be an experienced writer with a proven track record of script writing credits in Film, Television and/or Interactive Media. An M.F.A or PhD along with evidence of success in academic administration would be an asset. Reporting to the Managing Director and working with other Heads of Departments, you will support VFS educational objectives. Salary commensurate w/exp. VFS will relocate and handle immigration matters for the right candidates. Submit CV in confidence to: Managing Director: Vancouver Film School, 200 – 198 West Hastings St., Vancouver, BC V6B 1H2. careers@vfs.com. 11/04

ASSISTANT LEVEL

Assistant to the Vice President of Alternative Series and Specials at ABC. Must be passionate about Television and Reality TV, and have some administrative experience. This is a very busy desk-- phones, scheduling, backing up other assistants in the department, etc. Writing and communication skills very important; must be able to multitask and prioritize. Please only apply if you have a positive attitude and hard working nature, must be a team player and be able to make it through most of the day with a smile on your face. Fax resumes to (818) 460-6298. 11/30

Fox Network Television department is looking for administrative assistants to provide support to busy executives in the areas of Business and Legal Affairs. Our successful candidate must have a minimum of 1-3 years' experience within the film/TV industry or an agency. Experience with business and legal affair duties are preferred.  For immediate consideration, please e-mail resumes to fferesumes@fox.com. 11/30
Executive Assistant needed in Los Angeles for chairman at an international film financing company.  The applicant needs to be very proficient and savvy in the use of Microsoft Excel and Word. Duties involve answering phones, filing , typing memos, handling general organization of the office, personal errands and attending to the chairman's daily diary. Must be able to multi-task and work under strict deadlines and must have at least 3 years of prior experience as an assistant in the entertainment business.  Please email resumes and cover letter to lucas.jarach@grosvenorpark.com 11/30
BH-based film development co. seeks assistant to director of development.  Creative post requires sharp organizational ability,

exceptional story-development skills. Must be able to switch gears rapidly, eloquently express ideas, and think outside the box.

Wide-ranging knowledge of comics and/or manga highly desirable. Applicants must have college degree and previous entertainment experience (film or television).   Send Cover/Resume to michelle.reiser@platinumstudios.com 11/30
Talent management firm seeks talented & experienced personal assistant to owner/manager. Work with clients. Must have agency or management experience-don’t apply without experience. Good salary and benefits. Start asap. Email resumes to ineedanassistant@hotmail.com 11/30

Assistant to Film Producer - West LA. Searching for smart, young, resourceful candidate to assist independent producer developing feature films for production. Assistant experience and industry knowledge required. Clerical skills, phones, faxing, filing, typing dictation (70+wpm). Must be extremely organized and highly Mac-literate, with great knowledge of Internet, Word, Excel. Some script coverage and story analysis. Please apply only if you can thrive in a small, quiet office. E-mail cover letter and resumes to 123asst@gmail.com. 11/30
Looking for an assistant to two literary managers / producers, Rick Berg and Larry Kennar, at Code Entertainment, a small management / production company with independent financing. All normal assistant duties apply: phones, scheduling, filing, etc. A-list screenwriter and director clients. Great bosses and a low-key atmosphere. Standard industry hours, pay and benefits. Submit resumes to: nick@codeentertainment.com. 11/30

Agent Trainee--Bypass The Mailroom! Strong, established, LA/NY based Talent Agency w/Adult and Youth MP/TV, Commercial, Voice-Over, and Hosting divisions, seeks Agent Trainee for busy Youth Motion Picture/TV Division desk in Los Angeles. Experience a plus. Hard work, excellent training. Many agents were trainees here and promoted to agent. Undergrad degree required. Good benefits. Fax letter/resume to KAU at 310-276-6193 or mail: P.O. Box 691488 LA, CA 90069. 11/30

Assistant to Personal Appearance Agent needed for a fast-paced desk.  Must be computer savvy, able to multi-task, and have a great phone demeanor.  Last assistant was promoted to agent.  Please fax resumes to ATTN: HR  323-655-7470. 11/30
Executive Assistant needed for Producer/Manager. Previous assistant experience in management or agency is preferred, not required. Must be PC proficient. Responsibilities include heavy phones, scheduling/communicating with clients. Ideal candidate is dedicated and reliable with career aspirations in production/talent management. Must be a team player, with flexible schedule and able to deal with high profile clientele. Fax or email resume, cover letter and salary requirements 818-295-5099/talentjobs@nwe.com. 11/30
Business management firm seeks an entry level administrative assistant, great growth potential w/ full benefits package. Must be pleasant, discrete, professional and a multitasker. Excellent phone etiquette, attention to detail, ability to meet strict deadlines are some of the qualities that would make an ideal candidate. Firm handles A-list celebrities, athletes and industry professionals. Position available immediately, please send résumé and brief cover letter to lesley.arnold@pfmi.biz 11/30

Second assistant for executive producer for a fast paced commercial production company. Must be Mac savvy, excel knowledge a plus and must work well under pressure. Must be able to handle heavy phone lines and have a keen ability to multi-task. Please send resumes as an attachment to: resumeblindim@aim.com 11/30

Small, fast growing distribution company seeking energetic, passionate, hungry, and diligent assistant to the president. There is real potential for growth in this position in a fast rising company. All the usual assistant duties as well as market and festival attendance as well as screenings and evaluation responsibilities. This is a first job; pay is $300 a week. Please send resume in body of email to distcoasstposition@hotmail.com 11/30
Flame is an extremely busy production company seeking an experienced assistant for CEO/Executive Producer. Main business is scripted television, but company is also involved in films and new media. Responsibilities include heavy telephones and scheduling. Must be proficient in MS Outlook, Word, Excel and Filemaker Pro. Ideal candidate is a true team player with ambition to grow with the company. Send cover letter & resume to greatassistantneeded@yahoo.com. 11/23

Assistant to Head of the Story Department at DreamWorks: Duties include: phones, filing, scheduling, etc., including helping to manage PAs, interns, and readers for feature development. It’s a busy, demanding desk in terms of work volume and responsibility, but it has awesome exposure to development, business affairs, management, and the Indy world. Great springboard for someone interested in development. Assistant experience a must. Fax resumes to 818-733-9984. 11/23

Exec. Admin. Asst. reporting to SVP, Program. & Dev., and VP, Dev. Motivated professional, understanding of the ent. industry. Very busy desk; need outstanding oral and written comm. skills; multitasking and prioritizing; self-starter; excellent in Mac, PC (word, excel, outlook, powerpoint, Lotus notes), ability to forecast future needs, 100% attention to detail. Execs both warm & friendly but have very different styles. This is an out-of-the ordinary, mind stretching job for lucky person who thrives on challenges of the non-routine. e-mail resumes to jill.blackburn@fremantlemedia.com, or fax to 310 255 4805  11/23

A major production and distribution company seeks story analysts who have had significant experience in feature development to review in-house projects and prepare story notes on a freelance - consultant basis. Excellent pay and other perks. This is not an entry level position. Please email resume, five samples of spec coverage, and two samples of project coverage to StoryAnalysts@gmail.com 11/23

Top Talent Agency in Los Angeles needs a hip, professional assistant for multiple desks. Must have at least 1 year of studio/agency experience with an eagerness and passion to learn more. Position handles everything from high volume calls, to script coverage, to personal errands. Must have a college degree, be well-spoken, extremely confident, professional under pressure, and creative. This is an opportunity of a lifetime to work in the heart of the industry. Email resume and cover letter to 

csk2@mac.com. Reference UTA Job List. 11/23

Talent Partner at high level management company seeks seasoned assistant with no less than 12 months desk experience (preferably agency and/or talent). Applicants must be resilient, hard-working, detail-oriented and able to multi-task in a high-paced environment. Ideal applicants should have a strong desire to become a talent manager. Great opportunity to gain immediate experience with young, up-and-coming clients. Company promotes from within; the last assistant was promoted from this desk. References a must. Please email andrewedwards@dgmtalent.com 11/23
Looking for full time assistant for management company,  prefer minimum 1 year experience. Professional phone manner, ability to multi-task, excellent organizational skills, Detail oriented, strong people skills, PC proficient- Word, Excel, ACT. Room for advancement. Fax resume to : 323-221-2900 11/23

Very busy production company looking for an assistant. Candidate's experience not as important as good attitude and aggressive work ethic. Great opportunity for someone looking for a very hands-on job in development. Please send resumes to DODasst@hotmail.com. 11/23

Management and Production Company seeking Assistant. Will be covering Two demanding, fast-paced desks. Requirements: excellent organizational and communication skills, must be able to handle heavy phones, scheduling, coordinate day-to-day affairs for Executive. Must be willing and able to work long hours (offers overtime). Seeking an individual who wants to be a manager. Send resume and cover letter to tbender@principatoyoung.com 11/23

Two producers of extremely busy film co-financing and production company seeking Executive Assistant. Need responsible highly organized individual capable of prioritizing. Thick skin, quick learning, multi tasking,, strong verbal and written communication skills, strong research skills. Agency experience helpful. Must have Mac proficiency, knowledge of File Maker Pro, Word, Excel, Photoshop. Familiarity with Japanese film and manga a plus. Fax resumes and cover letters to:

818/455-8439 by 12/16/05 deadline 11/23
Twentieth Century Fox Television is seeking a Second Assistant for the Office of the President. Responsibilities include, heavy telephones, correspondence, errands as needed, filing, scheduling & other duties as assigned. Our successful candidate will have a minimum of 2 years administrative experience, preferably at a talent agency and/or television production company, proficiency in MS Outlook, Word, & Excel, excellent communication and organization skills, current industry knowledge and a passion for the television industry. Send resumes to: ffe.resumes@fox.com 11/18

Administrative Assistant: Tribune Entertainment is seeking an assistant for the SVP of Programming and the Exec Director. Responsibilities include: logging submissions, maintaining schedules, coordinating travel, answering calls, preparing numerous reports, and normal clerical duties. Two years administrative experience in agency or studio preferred. Must have great people skills, strong writing and verbal communication abilities, be motivated, able meet deadlines under pressure. Microsoft Office a must. Apply via email to: tec-hr@tribune.com. 11/18

Assistant  to DOD and CE at production company w/a studio deal. The basic assistant duties (phones, scheduling) but also focusing on someone who is highly organized, able to multitask, and prioritize. There is heavy reading and has potential to be a creative desk for the right person. Perfect entry level job for someone looking to break into Development and Producing. Long hours. Prefer someone with an English degree, but not required. Fax resumes to 323-467-7730 att: Lisa. 11/18
Grammnet Productions is seeking a Creative/Administrative Assistant to both Film and TV executives. Duties include but are not limited to answering phones, maintaining calendars and script logs, and keeping the office running smoothly. Industry experience preferred. Full benefits with normal industry hours. Email resumes to kristin_hoffer@paramount.com  11/18
Executive Assistant to the Owner of the Laugh Factory. Candidate must have at least 1 year experience assisting a feature producer or agent. Responsibilities include: phones, scheduling, taking notes in meetings, and miscellaneous office duties. Must be proficient in MS Word, Outlook and Excel. Fax cover letter, resumes and reference to 323-848-2810 or email management@laughfactory.com attn: Assistant Position 11/18
High profile Boutique Talent Agency seeks hard working assistant to TV/Film agents. Must be organized, computer literate (we use InEntertainment), possess excellent phone skills and be able to multi-task within a fast-paced environment. For a person that has Talent Agency experience there is an opportunity to handle some small accounts and receive an additional commission. Job includes competitive salary & benefits & lots of free lunches. Fax: Jim @ 323-960-8560 or email: michael@greenetalent.com 11/18
Highly Successful Talent Management Company seeks experienced assistant in a fast-paced, friendly environment. Qualified Candidates should be comfortable with semi-heavy phones, client correspondence, and some office management duties. 1 year assistant experience at an agency preferred, as well as a general knowledge of who's who in the entertainment industry, PC

proficiency required. Please fax cover letters and resumes to 310-271-8622. 11/18
Growing Westwood entertainment company is looking for right Executive Assistant for President. Role requires 6-8 years experience within the entertainment industry.  Professional interpersonal and computer skills. Coordinate complicated travel and calendar. Maintain and update contacts. Possess excellent communication skills. Maintain highest level of confidentiality. Strong organizational abilities and attention to detail. Work well under pressure and with frequent interruptions. College degree preferred. E-mail your resume and salary history to: exeasstyfg@yahoo.com 11/16
Management 360 is seeking an assistant for one of our top, literary managers. Candidates must have previous lit desk experience and be able to work in an extremely fast-paced environment. Great opportunity for those individuals seeking to become managers. Send resumes to: eruge@management360.com 11/16
Talent Partner at top management/production company seeks seasoned assistant with no less than 9 months desk experience (preferably agency and/or talent).  Applicants must be resilient, hard-working, detail-oriented and able to multi-task in a high-paced environment. Ideal applicants should have a desire to become a talent manager.  Great opportunity to gain immediate experience with young, up-and-coming clients. Company promotes from within; the last assistant was promoted from this desk.  References a must.   Forward resumes to URHIRED2005@yahoo.com 11/16
Television production company seeks Assistant for President/Executive-Producer. Company has fifteen-year history producing reality, game, and sketch-comedy shows for the major networks and cable outlets. Looking for someone to contribute to the team effort. Perfect opportunity for someone who wants to learn the business of producing reality TV. Please fax resume and letter to 323-860-8017. 11/16
Emmett/Furla Films currently seeks an Executive Assistant for immediate start. Candidate should be self-starter with a good attitude. Must be able to handle a high-energy environment. Job includes heavy phones and scheduling the day-to-day affairs of two producers. Agency or management experience required. Salary is commensurate w/experience. Fax resume to: (310) 659-9412 attn Dal Walton. email to opportunities@fmlyroom.com reference “Executive Assistant Posting” in subject line. 11/16
Production Company seeks experienced assistant to Executive Vice President of Finance.  Candidate must have excellent writing, people and phone skills, and be able to multi-task efficiently.  Must be detail-oriented and proficient in Excel, Word, and Outlook.  A good opportunity for someone interested in the business aspect of the television industry.  Please fax cover letter and resume to (323) 860-8076 or email to TVAsstSearch@aol.com 11/16

Executive Asst to President of Talent Management/Production Company. Looking for Career Assistant or serious agency experience Desk Job--pretty much 9am-7pm (on call other hours) A-List Roster! Starts Feb 1, 2006 Resumes to cannotthinkofagoodone@yahoo.com Serious candidates/experience only! 11/16
A-list talent manager seeks part-time personal assistant. Please fax resumes to 310-271-2625. 11/16
Doug Wald and Glenn Robbins of Raw Talent need a new assistant. Candidate should be someone really sharp and motivated - preferably someone who wants to be a manager. Company deals predominately with talent, not with writers or directors. Resumes can be emailed to grobbins@rawtalentla.com  11/16
Experienced Assistant to Feature and Television below-the-line agent. Must be an extremely detail-oriented, organized, computer literate (Microsoft Office), multi-tasker with a great attitude and excellent communication skills. Will juggle multiple priorities in a fast-paced environment and have impeccable administrative skills. Minimum 2 years agency or production company experience. Heavy Phones. Industry hours. Email cover letter and resume to belowtheline@hotmail.com 11/16
Wanted : Executive / Personal Assistant for film company executive. Duties include scheduling appointments, answering phones, typing, filing, making travel arrangements, running errands. Long hours and travel are required and a valid passport is a must. On-set experience and language skills are a plus.  Please fax resume to: (818) 505-6636  11/16
Studio Affiliated Production/Finance Company seeks self-motivated and ambitious Development Assistant for Senior VP of Development. Candidate must have above-average knowledge of film history and business paired with a strong understanding of story structure. Daily enterprises would include reading multiple scripts, writing extensive story notes and covering a busy desk. Please send cover letter and resume to: 818-688-8090. 11/16

Beverly Hills Film and TV Production Company CEO and Chairman seeks Executive and Personal Assistant. Bi-lingual (Korean and English) a plus, but not necessary. Duties range from oversight of residence maintenance to general administrative duties. Must be extremely organized and possess strong computer skills (Outlook, Word, and Excel), be detailed-oriented, and a good driver. Must also be extremely professional, discreet, and reliable. Please send cover letter, resume and salary history to: yourjob321@yahoo.com. 11/11

CBS is seeking an experienced admin assistant to support the President of the Entertainment division. This is a fast-paced, high energy position requiring an individual with top-notch support skills. Position is a true "right arm" and responsible for all high level admin support encompassing maintenance of all professional and personal matters including high volume of calls, calendar maintenance, travel arrangements and expense tracking, interfacing and coordinating activities both inside and outside the company with top level executives. A min of 2 years admin experience supporting senior level Entertainment executive is required. Candidate must be articulate and professional, possessing extraordinary interpersonal skills. Superior organization, multi-tasking and flexibility are mandatory along with advanced computer skills. Resumes to ntwrkcareers@yahoo.com 11/11


Experienced assistant needed for two busy theatrical agents. Must have prior industry experience! Must be organized, able to multi-task in a fast paced environment and have outstanding phone skills. Computer skills are also a must. Pay commensurate with experience. E-mail your resume to: julie@idtalent.com 11/11

A boutique talent agency in Century City seeks an energetic and organized assistant to the three partners. Must be MAC proficient and would prefer candidates with prior agency/management experience. We are looking for a self-starter who is able to handle heavy phones. If hired, would start the first week in January 2006. Please fax resumes to Joy at 310-785-0071. 11/11


Orange Entertainment is an LA based Corporation that consults foreign distributors in acquisitions of feature films. Looking for readers to write (1.5 pages) synopsis and comments for forty dollars a script. email orangeinterns@yahoo.com 11/11

International film acquisition, financing and distribution company seeks admin assistant for a small office. Will support two partners. Should have organizational abilities, be detail oriented, professional, passionate about film business, handle pressure, busy phones, scheduling, dictation and typing correspondence, ongoing data entry, filing, other office duties, etc... Strong computer skills (preferably on a Mac) are a must. Send resume and cover letter to intlcompany@yahoo.com. 11/11

PERSONAL ASSISTANT POSITIONS
Part Time Personal Assistant needed for Celebrity. 2-3 days a week. Some light errands, some driving. Very flexible job.

Must be efficient, professional, making appointments, some light research.  Honest and trustworthy are key!  Good driver. Sex or age unimportant. Some experience preferred. $20/hr. contact Jenny at calrafe@yahoo.com for immediate start. 11/30

Celebrity Asst. needed for music couple.  Start asap--LA based. Lots of running and personal errands. Long hours/on call 24/7

Resumes to cannotthinkofagoodone@yahoo.com. Serious candidates only! 11/16

Looking for an executive personal assistant with at least 5 years in entertainment/music. Must be Mac savvy, proficient in word, Excel, dictation, researching and excellent typing skills. Must be efficient, level headed, reliable, extremely organized and have strong follow through.  Would be working from home and office of high level exec.  Salary negotiable Strong references a must  Job location is Beverly Hills  email resumes to pigtail716@yahoo.com 11/16
Personal Assistant for Head of Entertainment Company. Duties are scheduling, event planning, correspondence, archiving, and personal shopping. Must have a college degree, be highly organized, able to multi-task, and creative with an interest in art/photography is a plus. Must have 2-3 years exp assisting high level executive or CEO. Email resume and cover letter to csk2@mac.com (Reference UTA List in submissions). 11/11

Family Assistant needed in La Canada (near Pasadena). Dad is a screenwriter, mom is a consultant to non-profit; children are a 16-year-old son and an 11-year-old daughter. Mom needs help juggling all of the above with humor and efficiency. Critical skills and traits needed: pleasant personality, enjoyment of children and dogs (1), intellectual and/or artistic curiosity, strong attention to detail, good time management skills, willingness to do small jobs for the pleasure of minimizing chaos. Position is ideal for writer, graduate student, or part-time intern. Duties will vary and range from chauffeuring children, homework supervision, office filing and phone calls, computer research, cooking (a plus but not required), errands etc, straightening up (but no heavy cleaning). Need commitment of as many as 20 hours per week (ideally M-F 2PM-6PM), but job can grow beyond this. Pay is $20/hour gross. For immediate consideration, please email/fax your resume and/or statement why you would be the perfect person for this position to familyassistant@aol.com/ 323.654.5900. (Reference UTA Job List). 11/9

Family Assistant Position – NYC. Looking for a well-educated, extremely poised individual to be a NY liaison for a prominent DC based family. The position entails heavy travel coordination, staff management, general admin, family appointments, event planning, gift purchasing, and some household management duties. Must have high level EA/PA experience, impeccable, verifiable references and a clean background as an extensive check will be conducted. The ideal candidate will be a self starter with a great phone demeanor and be able to travel on occasion for event coordination. Salary 60-80k plus medical & dental benefits and tremendous growth potential. Email resumes to: steven@thecalendargroup.com (Reference UTA JL). 11/9

MUSIC INDUSTRY (ALL POSITIONS INCLUDING INTERNSHIPS)
Music publishing company seeks administrative assistant who also has entry-level song pitching experience. Must be able to prioritize, have superior telephone skills (rolling calls, conferencing, relieve receptionist), scheduling/coordinating travel, company & expense reports; work closely w/ artists and writers and possess exceptional organizational skills and ability to multi-task. Must Good benefits. Salary high 20’s – low 30’s. Please send resume in body of email to dzuba@emimusicpub.com (no attachments accepted). 11/30

Music Supervision Dept. (Immortal Entertainment) seeks motivated Interns with great organization and people skills. Duties include music research, upkeep of music library, script reading, some correspondence and phones. This is an unpaid position, school credit is available, and hours are flexible. A great opportunity/education for someone with the desire to learn about film music! Please email resume to mdamour@immortalent.com or fax (310) 481-1444. 11/18

CASTING (ALL POSITIONS INCLUDING INTERNSHIPS)
Very busy feature casting office looking for casting assistant, preferably someone with casting experience and/or interested in that field.  Familiar with iMovie and Microsoft Office a plus. Person needs to be well-organized, detailed and a fast learner, experience w/phones, fax, general office duties necessary. fax resumes to (310) 244 2151 E-mail to amdemo@sbcglobal.net
Internship available at casting office on one television series. Looking for someone who is organized, proactive, and that can handle tasks independently. Intern will work one on one with casting assistant learning all about the casting process. Please submit resumes to interncast@aol.com. 11/18

ENTERTAINMENT PR & MARKETING (ALL POSITIONS)
PMK/HBH Public Relations has a number of unpaid student internships available in our LA headquarters for Winter/Spring semesters. Applicants must be college students who are eligible to receive credit. Candidates can be any major but should have an interest in PR, Communications or Marketing. Must be able to commit to 2 days/week within regular office hours. Email resume and cover letter to Pearl.servat@pmkhbh.com. 11/30
Boutique luxury lifestyle, fashion & beauty public relations firm bluPRint is seeking non-paid interns. We specialize in media relations, celebrity dressing, event management and other special projects in the entertainment industry. Applicants should have an interest and experience in entertainment, fashion & lifestyle PR, with an emphasis in the luxury goods market. Interested applicants should send their resumes to ebodenheimer@blupr.com. 11/30
Fingerprint Communications is looking for executive assistant with public relations, marketing and/or agency experience.  Must be service driven and have strong social and written communication skills. Job requires long hours and a willingness to learn the public relations business.  Responsibilities include prioritizing phone calls, management of calendars, organizing appointments, providing excellent service to clients, performing other duties including personal tasks as requested. Submit resumes to Jessica Meisels/Marissa Knies: Jessica@fingerprintcom.net/Marissa@fingerprintcom.net.  11/30

Dynamic, detailed and deadline-oriented fashion publicist sought for the LA office of Couch Nobelius.  We want a creative

soul who will garner ''needle moving'' press for our fashion clients but also be instrumental in sourcing new business. The candidate should have 2-3 years of experience, excellent fashion consumer and trade editor contacts, as well as strong writing, pitching, organizational and communications skills. Email: shelli@couchnobelius.com  11/30
ISO enthusiatic, energetic, motivated, highly-organized and detailed-oriented candidate for a asst. position at top entertainment pr firm in the corporate dept. Two-years PR work experience required. email any resumes to agruder@bwr-la.com 11/23
Account Coordinator, UPP Entertainment Marketing/PR: Organized, professional, individual needed to support Lifestyle Marketing and PR department. Work with corporate clients in spirits, F&B, fashion and automotive to gain brand presence in Hollywood. Duties include researching event/sponsorship opportunities, arranging gifts for celebrity outreach, writing client reports, attending events. Must have strong writing skills and be PC and Internet savvy. Previous entertainment experience preferred. Entry-level Salary + Benefits. Email resumes to jobs@upp.net. 11/18

PR Account Executive to work with fashion, spirits, F&B clients to gain brand presence in lifestyle and entertainment press. Duties include media outreach, developing pitches and press materials, creating event opportunities, assisting with events and interact with clients daily. Must have 3-5 years experience in PR and solid editorial contacts in entertainment and lifestyle press. This position requires a motivated individual who is extremely organized, detail oriented and is able to work independently as well as part of a team. Salary + Benefits. Email resumes and salary requirements to jobs@upp.net. 11/18

Director of Lifestyle Marketing: Extraordinary opportunity to lead in the enhancement of an innovative and creative program in entertainment marketing. Responsibilities: developing and implementing business plans; proposing and managing budgets; managing client deliverables; ensuring effective creative development and execution of goals and objectives; possessing, establishing and managing key industry relationships; and overseeing and assessing personnel. Salary + Benefits. Send resume and salary history to jobs@upp.net. 11/18

Entertainment PR firm is seeking a full time receptionist to handle very heavy phones. Candidate must have entertainment experience, be highly organized and able to multi-task. $500 per week plus medical and dental benefits after 3 months. Position is available immediately. Please fax resumes to 323.655.7223. 11/18
Marketing Coordinator- manages marketing promotions and events to maximize mass-market brand awareness with a focus on grass roots, street and urban marketing. This is a demanding and fast paced position requiring consumer promotion and event experience, preferably in urban, alternative and grass roots marketing. Must have 1-3 years of marketing and promotions exp, grass roots, street marketing and urban roots, event planning experience, writing and oral communication skills, music and ent new media industry knowledge; taste making sensibility a plus, BA/BS required. Resumes to tdufour@myspace.com w/ Promotions Coordinator in Subject Line. *Note: Not a music related position but does entail music based knowledge 11/16
PR firm seeks a Publicist/Account Executive for entertainment, fashion, gourmet and arts clients. Candidates must be charismatic and able to write and pitch. Requires 4-5 years relevant experience. A BA Degree in PR, Communications or Marketing is required. Excel, Word, Outlook & Bacons are essential - Publisher desired. Send 2 writing samples, cover letter, resume and salary requirements by December 1st to: info@amylevypr.com specify “Publicist” in the subject of email. 11/16

Public Relations firm is seeking interns with excellent writing skills who are good on the phone eager to learn PR. Candidates must work at least 2 days per week. Senior level students with a PR, advertising, journalism or marketing major preferred. Word, Outlook, Excel are essential. Send 2 writing samples, formal cover letter, resume, by December 1st to: info@amylevypr.com and specify “Intern” in the subject of your email. 11/16

PRODUCTION POSITIONS (All positions)

LA-based production company looking for reality experienced field producers and associate producers for work on network reality show. For more info please email your resume, credits and salary requirements to mail@ricochettelevision.com. 11/23

Reality Production Company, Endemol USA is looking for a full-time, in-house Final Cut editor with at least two years expe in promo.  It is a full-time position with benefits. Duties will include: cutting promos, sales tapes, and casting selects. Submit resume & reel to: Jaclyn Doslak, 9225 Sunset Blvd.,  Ste. 1100, Los Angeles, CA 90069. 310-860-0072 fax.   11/23

G4 the new cable network devoted to video games seeks an awesome Freelance Promo Editor to work with our Avid Adrenaline systems. We need editors with at least three years of professional experience cutting short form, broadcast quality projects on the AVID. You will be cutting On Air Promos, Interstitials, and original programming projects for this network so candidates must have good Commercial and/or Promo material on their reel. jobs@g4media.com 11/16

NEW YORK/SF POSITIONS (All positions)

Executive assistant to Geoff Graber, the CEO of Double Fusion  - a tech. company located in San Francisco.  Double Fusion is a leader in the in-game advertising industry - a fast growing area in digital media.  Geoff is the former CEO of Yahoo! Games.  Double Fusion recently closed a $10 million financing round.  This is a fantastic opportunity for anyone interested in arketing, gaming and start up companies.  Please email resumes to geoff@doublefusion.com. 11/30
Executive Assistant needed in New York City for principal at an international film financing company.  The applicant needs to be very proficient and savvy in the use of Microsoft Excel, as well as Word for Mac. Duties involve answering phones, filing , typing memos, handling general organization of the office, reading scripts and writing coverage. Must be able to multi-task and work under strict deadlines and must have prior experience as an assistant in the entertainment business.  Foreign languages

a plus.  Please email resumes and cover letter to lucas.jarach@grosvenorpark.com. 11/18

RECEPTIONIST/BOOKEEPING/OFFICE MANAGER/RUNNER/ PA/ HR/ ETC.

Talent/Music management company seeks Office Assistant. Must be looking for advancement in management. Candidates for this entry-level position should be hard-working, detail-oriented, and enthusiastic. Duties will include copying, filing, running errands, submissions, desk coverage and office upkeep. This is not a prod. job. Send resume as Word attachment, listing job title in reference section to: hr2@handprintent.com. You must provide a copy of Drivers License and proof of Insurance. 11/30
Bookkeeper needed ASAP.  Fee to be negotiated. Call 310-273-8840 and also email Ken@KenShermanAssociates.com 11/30
Top level, management company seeks responsible, front desk receptionist/assistant interested in entry-level position in entertainment industry. Duties include, phones, greeting clients, assisting managers, etc. A great "stepping stone"  to a career in talent management. Candidate should have positive attitude, multi-task and have excellent telephone manners. Should be computer literate w/great verbal and written skills. Industry standard + benefits after 90 days. Email resume and cover letter to davida@vcassoc.com or fax to 310-854-0558. 11/30

Di Novi Pictures seeks experienced part-time runner/office assistant: $12/hr plus mileage reimbursement; approx. 30 hrs/week (1-7pm); errands, grocery shopping, phones, filing.  No benefits. Fax resumes to (310) 399-0499 attn: Maureen.  11/23

Receptionist needed for top management company. Responsibilities include answering incoming calls, directing individuals to the appropriate parties, and various administrative/clerical duties.  Ideal candidate will be computer proficient, have an upbeat, professional demeanor, and have the ability to communicate effectively.  Position can lead to an assistant level job at company.  Please fax resumes to 310-860-8100. 11/23

Entertainment advertising agency is seeking a front office assistant.  Must be motivated, resourceful, organized and highly detail oriented. Responsibilities will include answering phones, shipping & receiving packages, general office duties and administrative support as needed. Room for growth. Please e-mail a cover letter and resume to erica@bpg.tv. 11/23
Anonymous Content is seeking a receptionist. Hours are Monday through Friday, 8:30-5:00. Must be dependable, very organized, personable and able to handle heavy phones. Fax resume & cover letter to 310-558-4212. 11/18

Production Company under Fox TV Studios seeks Receptionist/Office Coordinator. Will handle switchboard, organize office space, order supplies, assist with administrative tasks & projects and greet visitors. Ideal candidate will be computer proficient, have an upbeat, professional demeanor, and have the ability to communicate effectively. Position could lead to an assistant level job at company. Send resume to Incubator.Info@tvbyfox.com and use "Receptionist" in the subject heading. 11/18

BTL Agency looking for efficient, dependable, personable receptionist/vault coordinator with excellent phone manor and strong work ethic. Duties: phones, maintain organization/inventory of vault library, signing in/out reels, printing labels, prepare/ship packages, making dubs and tackling anything else that may come up. Looking for an intelligent self-motivated person who has the desire to learn the business from the bottom-up. Must live in LA. Salary: doe, Benefits: Health/Dental. Send resume/references. Full time . Starts immediately. Apply to: btlposition@gmail.com 11/18

Fast-paced Entertainment Market Research firm in Culver City, CA seeks Production Coordinator for Advanced Movie Screenings Department. Responsibilities include maintaining a multi-level information database, managing inventory and work flow of a phone center, webmaster for department’s website. Skills req: Team player, detail oriented, exceptional oral/written communication, initiative, leadership, proactive, MS Office, Adobe, HTML. BA/BS or higher. Full time, entry-level position, benefits. Contact: nbaack@otxresearch.com or fax 310-736-3432. 11/16

Management 360 is seeking candidates for our manager trainee program. This runner/floater position is a great opportunity for a bright, organized individual who has strong audio visual skills, good phone experience and desires to be in talent and literary management. Must have dependable transportation and excellent references. Resumes to: eruge@management360.com. 11/16

INTERNSHIPS (Film and Television)
Independent production company Traction Media seeks interns to assist with day-to-day office duties (including prep for the Sundance Film Festival) as well as be involved with script development and research. This is a great opportunity to work with top industry professionals including Paul Allen’s Vulcan Productions. Company credits include Hard Candy starring Ellen Paige and Patrick Wilson, and Half Nelson starring Ryan Gosling and Anthony Mackie. Please email resume and cover letter to tma@traction-media.com. 11/30

Production company on the Sony lot is looking for interns to begin ASAP and through Spring. In addition to basic office responsibilities, we have productions scheduled to shoot this Spring so it's a good opportunity to experience production in various phases. This is an unpaid internship for students receiving course credit and able to commit to at least one full day a week. Submit resumes and cover letters to intern@outoftheblueent.com  11/30

Trancas International Films (Halloween Movies) seeks non-paid, College credit only interns w/ interest in Film & Television Development. Must have excellent communication and organizational skills. Duties include phones, filing, script coverage, and occasional driving. Interns will gain industry knowledge from producers, creative execs and assistants. Interns will also be working with Sr. VP of Production & Development covering and developing scripts. Fax or e-mail cover letter

and resume to 310-553-0536 or bret@trancasfilms.com. 11/30

Paramount based Watermark Pictures (Mark Waters/Jessica Tuchinksy) is looking for a few savvy Interns. Candidates should be friendly, detail-oriented, computer literate, eager to learn and have a good dose of common sense. Job includes all the standard admin & development duties; In large part, the job can be what you make of it. Must have a car. Stipend upon completion (depending on how stellar you are.) Email resume and cover letter (please specify weekly availability) with "UTA Intern" in the subject line to watermarkinternship@gmail.com 11/30

Fox College Sports, is looking for creative, sports-minded Interns for the programming  department; duties include writing articles for website, programming 3 collegiate Networks, coming up with cross promotions, etc. If you don't know all of the teams in the Pac-10 don't apply :). E-mail fcsprogramming@foxsports.net with resume & cover, ATTN: Internship. 11/30
Red Wagon Entertainment, a busy production company (MEMOIRS OF A GEISHA, JARHEAD, GLADIATOR), seeks unpaid interns for Winter/Spring semester.  Must have some college and work experience, strong writing skills, a knack for

problem-solving, a positive attitude, and a desire to learn.  Includes general office work and assisting the creative staff reading scripts, writing coverage, and doing research.  2-3 days per week. Fax resume and cover letter to Tia at 310-244-1480. 11/30
Paid Internship: Time Warner Audiobooks, a division of the Time Warner Book Group, seeks enthusiastic, part-time intern. Tasks include general office duties (filing, copying, phones), assistance with organization (edit bay, music library), research (photographs, pronunciations lists), casting projects, script coordination and proofreading. Location: Brentwood. Hours: 10-20 hours per week, Salary: TBD, Duration: 12/15 - TBD. Fax resumes to # 310.268.7620 attn: Jodi Dorries. 11/30

Busy MOW, feature, and TV production company, seeks a development intern. Currently in production and post-production on projects. In addition to standard intern duties (filing, faxing, mailing), intern will also have opportunity to do coverage, sit in on meetings, and actively contribute to the company. Would prefer 15-20 hours a week commitment. Credit only, no pay. Send cover letter and resume to jsdevelopment_intern@hotmail.com Need basic computer skills, and strong sense of story. 11/30


Los Angeles boutique talent agency looking for interns to start ASAP. 11:00am - 2:00pm, one day per week for each intern, for a three month commitment. Duties will include assisting with daily breakdown submissions and monitoring clients’ materials (headshots, resumes, etc). We are looking for young interns that really want to learn how an agency job functions from the bottom up. No credit or pay. Please contact bbaruch@peterstrainla.com 11/30

Unpaid Internship: Face/Jennilind Productions is a small, friendly feature film and television production company in Beverly Hills. Candidates must be organized, great on the phone and have a good sense of humor. Some office experience preferred. College Credit Only. Email: Liz@faceproductions.com 11/30

Interns Needed at Hair, Makeup, & Wardrobe Styling Agency. We are looking for an intern who will be able to work 2-4 days a week, 4 hours a day. This is a great way to become a part of the fashion & beauty industry. Tasks include: scanning images for website, magazine tracking, arranging artist portfolios, filing, etc. Organization & awareness are essential. Compensation is $25 per diem. Contact: peter@eamgmt.com 11/30

The Mark Gordon Company (Day After Tomorrow, Saving Private Ryan, Wonder Boys, "Grey's Anatomy," "Criminal Minds") seeks sharp interns passionate about film and TV and eager to learn. Excellent analytical reading and writing skills necessary, as coverage is expected. We recognize and reward talent and give our interns a lot of opportunities for creative input (story meetings, etc.). A fun, family-like work environment. Everyone at the company (including Mark) is very friendly and interested in mentoring. Interviewing now. Email resumes to Michelle at: markgordonhiring@yahoo.com. 11/23

Award winning,fun and creative production company located in Hollywood seeks interns immediately. Network projects currently in production. Duties include assisting directors and producers in production office and sometimes set. Please include Intern Application in subject heading and resume pasted in body of the email to tsmothers@worldofwonder.net  11/23

Edward Saxon Productions (Adaptation, Silence of the Lambs, Philadelphia) is seeking winter/spring interns. We are looking for a person who can commit 2-3 days/week to help out with reading, research and script coverage as well as phones, errands, and general office maintenance. We are a three-person company and the small environment makes it a great place to learn. Please send resumes and coverletters to skung@saxonproductions.net. 11/23

LA based management company looking for intern.  Candidate must be responsible, have a strong aspiration to work in the entertainment business and either have a college education or currently be in school.  Great opportunity to learn about the entertainment industry from the inside. Knowledge of films, TV shows, actors and directors a plus. Internet savvy.

Schedules are flexible. Please e-mail resumes to intern@schachterent.com. 11/23
Management and Production Company seeking full-time intern. Demanding, fast-paced office. Requirements: excellent organizational and communication skills. There is potential for paid employment. Seeking an individual who wants to start a career in the entertainment industry. Send resume and cover letter to tbender@principatoyoung.com  11/23

Paramount Advertising & Promotion is looking for ambitious, energetic interns. This is a paid, highly structured internship in our syndicated TV dept. (ET, Dr. Phil, The Insider, Judge Judy) Be in college and able to give a 6-month commitment. We are looking for motivated, ambitious personalities, who know our syndicated TV product. Must be available (9-6) on M/W/F or T/TH. Specify availability in cover letter. Resumes w/out cover letters not considered. Fax to Allen at: 323-862-0182  11/18
Guy Walks Into A Bar (ELF) is currently seeking interns with excellent communication and organizational skills.  Duties include xeroxing, phones, filing, script coverage, and occasional driving. Interns will develop industry knowledge from creative execs and assistants, as well as give feedback on developing projects. School credit required.  Email cover letter

& resume to af@guywalks.com 11/18

Laugh Factory is looking for 3 office interns to provide general office support. Great opportunity to learn all aspects of the comedy business including marketing and promotions. Position is unpaid. School credit available. Fax cover letter and resume to 323-848-2810 or email management@laughfactory.com attn: Intern Position 11/18
GRB Entertainment (Growing Up Gotti, Intervention) seeks Non-paid, College credit only interns with a strong interest in Television Development. Our upcoming Development slate is incredibly busy with a wide variety of projects including scripted television and film. Intern duties will include evaluating scripts, writing treatments, helping out on set plus the usual faxing, filing etc. Please email resumes to jmadden@grbtv.com. 11/18
Santa Monica-based entertainment group of East Coast ad agency seeks intern. Interest and/or knowledge of branded entertainment a plus.  Must be for college credit.  No pay.  Hours flexible. Duties include phones, general office support, project development.  Letters and resumes to internship_entertianment@yahoo.com. 11/18

American Zoetrope (Kinsey, Lost in Translation, Marie Antoinette, On The Road) seeks interns for 2006. Must: receive course credit, be competent at office work, have the ability to articulate meaning in conversation and in writing, show a curious mind that follows through with initiative, and possess an understanding of film history and film language. Intern's role includes a mixture of office work and more compelling story development work. 2-3 days per week. Fax resume and cover letter to: 323.460.4459. 11/16
We are a boutique production company specializing in television, film, music, and fashion. This company is owned by an A list actor, and this would be a valuable internship for students wanting to get their feet wet. Includes administrative work, telephones, reading, and covering scripts. College credit only. 3 days a week, flexibility with a schedule is helpful. Reply via Email: GeneralInfo1100@hotmail.com (body only please, no attachments) or fax to: 310.943.6609 11/16
Cecchi Gori Pictures(Life is Beautiful/Il Postino)/Hollywood Gang Productions (Seven/Alexander/From Dusk til Dawn) is looking for a hard-working, committed intern. Duties include script coverage, project research, general office support (phones, filing, faxing). This is an outstanding opportunity to work for a prolific company and get really involved in the production process. This is a paid position, to start ASAP. Please fax resumes to Zach at 310 442 9507. 11/16

DreamWorks SKG is seeking interns for the winter semester.  The minimum commitment is 8 hours/day, two days/week, during normal business hours.  Duties include xeroxing, phones, research, and script coverage.  Office experience is a must.  Interns will develop personal relationships with creative execs and assistants, give feedback on projects, be invited to screenings, and receive other perks. This is an excellent opportunity for students with an interest in development and/or producing.  School credit only.  Email your resume to jwarrington@dreamworks.com. 11/16
Management 360 is offering unpaid internships to qualified individuals who are eager to gain experience in the entertainment field. As a leading talent and literary management company, our intern program is a fantastic opportunity for currently enrolled students seeking full or part time positions. Please email resumes to: tvieger@management360.com 11/16
Booya Studios (MTV'S Fear, 3000 Miles to Graceland, Campfire Tales, Voices of Iraq) seeks writer's assistant/ personal assistant to writer/director. Applicant should aspire to be working screenwriter. You'll be immersed in the creative process, from inception, production, to distribution. Grunt work is part of the job, from coverage, office and personal errands, to taking care of dog. Position starts as internship for trial period, then is paid. Two features and two TV shows in pipeline, expect hard work and opportunity. Email resume and sample script to info@booyastudios.com. 11/16
Maloof Productions is looking for interns with excellent communication and organizational skills for film, TV, and music. Candidates will be required to handle various duties including but not limited to: receiving and routing of phone calls, filing, scheduling, script reading and analysis. Entertainment experience a plus. Please send resume to ben@maloofproductions.com

Full service agency seeks two detail oriented interns for busy theatrical department. You will work closely with casting offices, talent managers, studio execs, producers as well as talent themselves. You must be able to multi-task! The agent you will primarily be working for is a great mentor to those who are truly dedicated. Past interns have gone on to be assistants. Please e-mail your resume to: Julie@idtalent.com Attention: UTA Intern. 11/16
Indie film organization seeking special events intern for filmmaker showcase.  Duties include:  submissions coverage, event

marketing/promotions, contacting industry consultants, event coordinating.  Proficient with MAC: Excel and Word preferred.  Also seeking membership intern to assist on event shoots, updating reel bank /video logs, creating contact lists. Opportunity to

attend events and network with inde filmmakers.  Fax resumes to 310-432-1203 or email  membership@filmindependent.org attention "Membership Dept. 11/16
Intern - production/management company. Responsible, self starters to handle everything from busy phones, general office duties, to reading/writing coverage and giving story input. Candidate must be motivated, organized, professional, with excellent written and verbal skills including phone etiquette. This could turn into a job with the company or a great reference.

Unpaid. Full or Part-time. email resume and cover letter to Sarah Dale at viviano_feldman_entertainment@yahoo.com 11/16

River Road Entertainment is currently looking for interns. River Road is a financing/producing company with a co-financing deal at Focus/Universal, and current projects include Ang Lee's Brokeback Mountain, Steve Shainberg's Fur, Steven Soderbergh's Che, and several others in development. Intern duties include: research; script coverage; phones/general office duties; maintaining databases and project files. Internship is non-paid, school credit is available. Fax resume to 310.550.3857.

Internship - fluent in Mandarin preferred. Los Angeles-based documentary production company looking for an intern who

can speak and read mandarin fluently. (Mainlan/Taiwanese Mandarin preferred.) This is a paid position.   Great opportunity for a smart and motivated person working for an Academy-Award winning production team on an exciting, high-profile project.  Please email a resume with "Mandarin" in subject to: pickford.a@gmail.com. 11/16

Talent and Literary Management company seeking interns. Those eager to learn about talent and literary representation should apply . Must be organized, detail-oriented, able to multi-task, resourceful, and have good computer skills. Must be available for 10-20 hours a week. Non-paid but college credit available. Please forward resumes to rupert@wilkins-management.com 11/16


Film production company is seeking dedicated and highly motivated part time interns to assist in script coverage, scanning/faxing/copying, research, covering phones and other daily administrative tasks. Position is unpaid but offers a great experience to learn the development and production side of filmmaking and make many industry contacts. Ideal candidate would be available 2-3 days a week. Hours are from 10a-7p. School credit is available. Please email resumes and cover letters to lafilminternship@yahoo.com 11/16
Benderspink is seeking bright and motivated interns with a passion for entertainment. Interns will gain significant film industry experience with exposure to the daily activities of a leading production and management company. Duties include reading scripts, writing coverage, research, and assistance with general office management. Great opportunity to segue into permanent positions in myriad aspects of the industry. fax resume and cover letter to 323-904-1802 or email info@benderspink.com 11/11
Manager/Producer at Anonymous Content (Eternal Sunshine, Babel, Fifty First Dates) seeking an intern interested in hands-on experience. Company is involved in feature and tv, music video and commercial production, and talent management. Duties include everything from processing scripts to development tracking and other creative tasks. Interns are considered a member of the team. College credit (possible). e-mail resumes to lvolat@anonymouscontent.com or fax Lorne at 310.558.4212. 11/11

Ascendant Pictures has non-paid internships available now. Duties include scripts coverage, general office work and so forth. A great environment to learn the creative and financial aspects of the film world. Applicant must have a car, be reliable and willing to tackle any task that arises. Send resumes to (310) 288-4601 or info@ascendantpictures.com 11/11

The Tannenbaum Company (Executive Producers of Two and a Half Men and located on the Warner Bros. lot) seeks a bright, intelligent, energetic intern to begin immediately.  Candidates should be computer savvy, have excellent office demeanor, and be willing to commit at least 15 hours per week.   This is a great opportunity for anyone who is interested in learning about movie and television production and development.  This is an unpaid internship. College credit required.   Please email resumes to lindsay7124@hotmail.com 11/11

Paid intern needed one day a week for a boutique management & production company. Duties include general administrative/office duties, screening calls, coordinating travel with travel agents, production companies, tour managers etc., and coordinating PR for clients. Knowledge of Outlook, Word, & Excel. Fax resume to 310-275-9082 or email as an attachment to management@ammanage.com. 11/11

Nabushea Productions seeks intern for Beverly Hills office. Company produces feature films for major studios. Duties include office/administrative work, research, reading scripts, and running errands. Applicant should be a quick thinker, organized, ambitious and eager to learn. Position offers flexible days/hours, advancement possibilities and experience in all levels of the filmmaking process. Internship is unpaid but can provide school credit. Email cover letter/resume (no attachments) to philipeisen@aol.com 11/11


Bright, motivated film school students wanted for paid intern positions at feature/TV/theatre production company. Duties include answering phones, reading and evaluating material, researching book rights availabilities, preparing submissions and general office work.  Please submit only one piece of sample coverage with resume."  Must have strong reading/analytical skills.  Send resume to: Suttonlex@yahoo.com or Fax: 310-281-2152. 11/11

Multifaceted entertainment industry company seeks administrative, publicity and development interns. Real hands-on experience, and a chance for future advancement in fast-paced, very meticulous but fun small office environment. Ability to prioritize, multitask, follow directions and work under pressure, essential. Exposure to several aspects of the industry, including work associated with producing top-notch networking events, script coverage and career guidance. Unpaid position. College credit available. Resume/references/cover letter to marli@hgenonline.com. 11/11

Popular online international entertainment industry publication seeks editorial interns to develop and produce content for fun magazine. Qualified candidates should be comfortable interviewing top players in film, television, comedy and music for feature articles, as well as attending/covering industry events. Candidates should be knowledgeable and passionate about entertainment, with strong research, phone and writing skills. Unpaid position - will support college credit. Flexible schedule. Send resume, references, cover letter.marli@hgenonline.com 11/11

NOTE:  The UTA Job List is intended for the personal use of its recipients.  Mass forwarding or redistribution of this email or posting of this list or any information derived from the list on any web site or message board in its entirety or in part without the written permission of the list administrator (Jesse Albert) is neither permitted nor within the spirit of the efforts put into its creation.  All right are reserved.  © 2005
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